
Deferral Form Instructions for PhD Students
  (Master's Students use the Google Form)

For the Student 

• Download the Deferral Form to your computer from the Graduate School website

(gradschool.umbc.edu/students/forms/).

• Open the PDF in Adobe Reader to complete the form. If you have trouble opening or filling out the

PDF, please download or update Adobe Reader (get.adobe.com/reader).

• If you don't know your Student ID or Plan & Degree Code, these sections can be completed by your

academic department.

• Sign the form by typing your name into the Signature field. Your signature here is consent for the

Graduate School to withdraw you from any registered courses from your original semester.

• When your sections are complete, save and close the PDF. Then, email the form as an attachment to

your primary contact in your academic department, usually the Graduate Program Coordinator (you

can look up their contact information here: gradschool.umbc.edu/admission s/programs).

For the Academic Department 

• Download the Deferral Form attachment to your computer from the requesting student's email.

• Open the PDF in Adobe Reader to complete the form. If you have trouble opening or filling out the

PDF, please download or update Adobe Reader (get.adobe.com/reader).

• Please add the Student ID and Plan & Degree Code if blank.

• Sign the form by typing your name into the Signature field.

• When your sections are complete, save and close the PDF. Then, email the form as an attachment to

the appropriate Graduate School Admissions Specialist.

o Domestic degree/ certificates on way to degree - Kathie Nee (nee@umbc.edu)

o International degree - Scott Phillips (sphillips@umbc.edu)

o Certificate (no masters)/ Non-degree -Teresa Michel (tmiche2@umbc.edu)




