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Program Name

Department or College 
that Program Reports to

Check One Master’s PhD

Post-Master’s 
Certificate

Post-Baccalaureate 
Certificate

Type of Change (check all that apply)
Change in required courses Change in required number of 

credits for degree

Addition of track(s)
(Non-Master’s of Professional Studies
Programs ONLY - MPS tracks must
follow the new program process.)

Should track(s) be listed on transcript?

Will track(s) be made available on the
Graduate School’s admissions applica-
tion?

Change in program milestones
(e.g., comprehensive/qualifying ex-
ams, thesis, project, scholarly paper)

Yes

No

Yes

No

Other (please explain):

Additional Instructions:

•	 Include a memo to the Graduate Council with the following information:
	° Describe the current requirements and the new requirements with a justification for the changes.
	° Place courses in a list rather than in a paragraph to make it easier to identify the changes.

Signatures
Department Contact/Submitted by: Signature Date:

Graduate Program Director: Signature Date:

Department Chair: Signature Date:

College/School Dean: Signature Date:
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